SANDHURST TOWN COUNCIL
COUNCIL OFFICES
SANDHURST MEMORIAL PARK
YORKTOWN ROAD
SANDHURST, BERKSHIRE
GU47 9BJ
Executive Officer
Angela Carey

Tel: 01252 879060 (24hr answer phone)
Fax: 01252 860070
Email: stc@sandhurst.gov.uk

Strategy & Policy Committee Meetings are open to the Public and Press.
Dear Councillors N. Allen (Chairman), Mrs J. Bettison (Vice Chairman), D. Birch,
A. Blatchford, Mrs S. Davenport, Mrs H. Hill, Ms G. Kennedy, R. Mossom, J. Porter,
M. Sanderson
You are hereby summoned to attend a meeting of the Strategy & Policy Committee to
be held in Kitty Dancy Room, Sandhurst Community Hall Complex, Sandhurst, on
on Thursday 22nd July 2021 at 7.30pm for the purpose of considering and resolving
upon the subjects and matters set out in the agenda below.

Angela Carey (Executive Officer)

1. Apologies for absence
To receive and approve apologies for absence.
2. Members’ interests
To receive any declaration of interests from Members on the business to be transacted.
3. Minutes of Strategy & Policy Committee
To receive and confirm the Minutes of the proceedings of the Strategy & Policy Committee
Meeting held on 25th March 2021 (pages 1118-1120) as a true and correct record.
4. Neighbourhood Action Group
Standing item to receive documents relating to work of the sub-committee where available
(Annexe 1). (Information item)
5. Health and Safety
To receive a verbal update confirming of any incident in the period (non-injury), and any other
Health and Safety related items (Annexe 2). (Decision item)
6. Sandhurst Youth Worker
To receive an update on the Sandhurst Youth Worker. (Information item)
7. Terms of Reference for Climate Change Working Group
To consider the terms of reference for the Climate Change Working Group (Annexe 3).
(Decision item)

8. Internal Audit
a) To receive and accept the Audit Reports for internal controls. (Annexe 4) (Decision item)
b) To consider the continuation of the services of our existing internal auditor (Annexe 5).
(Decision item)
9. Roundabouts
To inform the Committee of the possibility of sponsoring a roundabout and the costs involved
(Annexe 6). (Decision item)
10. Little Sandhurst Community Hall
To receive an update on the facility and to consider any relevant actions required.
(Decision item)
11. Local Council Award
To consider Sandhurst Town Councils application for this award (Annexe 7). (Decision item)
12. Press and Publicity
To plan press and publicity messages for the forthcoming period if required. (Decision item)
13. Date of next meeting
The date of the next meeting to be confirmed as 23rd September 2021.
(Procedural item)

7th April 2021
Minutes of the proceedings of the Sandhurst Neighbourhood Action
Group held this day via zoom commencing at 9.30am and finishing at
10.10am.
PRESENT
Chairman: M Brossard (STC)
A Blatchford (STC), A Carey (STC), A Hull (Resident), R Mossom (STC),
S O’Sullivan (Resident), J Ward (Resident), P Widdowson (Resident).
INTRODUCTION TO ZOOM (Agenda Item 1)
There were no members of the group that required assistance with zoom.
INTRODUCTIONS (Agenda Item 2)
No introductions were needed as there were no new attendees.

AF

T

APOLOGIES FOR ABSENCE (Agenda Item 3)
Apologies were received and accepted from:
J Bettison (STC)
G Campion (TVP)
V Crosby-Clarke (SRA)
AM Kennedy (TVP)
K Matthews (TVP)
V Routledge (Resident)

MINUTES OF THE PREVIOUS MEETING (Agenda Item 4)
It was proposed by the Chairman and the following was
RESOLVED
2327

that the Minutes of the Neighbourhood Action Group held on 6th January
2021 be received as a true and correct record and that they be confirmed
and signed by the Chairman.

R

THAMES VALLEY POLICE UPDATE (Agenda Item 5)
There were no representatives from TVP present.

D

Further to resolution 2245 it was confirmed that a fence and electric gate
has been erected at the Sandhurst School Sports Car Park. This has been
welcomed by TVP.
DRUGFAM UPDATE (Agenda Item 6)
There was no representative from Drugfam present.

TVP CONTRIBUTION TO SRA MAGAZINE (Agenda Item 7)
PC Campion was thanked for his excellent article that was published in the
latest SRA magazine.
PARKING ISSUES RAISED BY RESIDENTS (Agenda item 8)
Bracknell Forest Council have confirmed that enforcement officers have
been operating in Sandhurst. There have been fines issued to vehicles
parked on double yellow lines and vehicles parking over the designated time
limit in shopping areas.
SPEEDWATCH (Agenda item 9)
The Committee were advised that Speedwatch sessions may now take
place. The sessions would need to be conducted using social distancing

NAG
07/04/2021
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measures and in groups of up to six people, under the current restrictions.
Further to discussion it was proposed by Cllr M Brossard and the following
was
RESOLVED
2328
that a session will be arranged and STC will inform with TVP about the
session.
ACTION: Cllr M Brossard
ANY OTHER BUSINESS (Agenda item 10)
A concern was raised about an individual that has been knocking on doors
offering jet washing jobs. It has been reported that the individual is quite
forceful. Further to discussion it was proposed by Cllr M Brossard and the
following was
RESOLVED
2329

T

that a generic message warning residents of the potential issues with cold
callers is placed on the local facebook page “We love Sandhurst”.
ACTION: Cllr M Brossard

AF

The group were informed that the COVID 19 Lateral Flow Testing is
continuing in the Community Hall and that appointments are not necessary.
A question was raised about why STC have two testing sites. It was
confirmed that the LFT are for people with no symptoms and that the Pyes
Acre site is for people displaying symptoms of COVID 19.
The group were informed that STC have seen an increase in anti-social
behaviour over the last few months. Incidents include vandalism, deliberate
fires and litter. All incidents are reported to TVP.

R

Following the recent unauthorised encampment at Shepherd Meadows it
was confirmed that the vehicles that were trespassing were moved on the
same day. Substantial amounts of rubbish were left behind. A local resident
gave up his time to assist with the clearing of the site.
The group were informed that the Owlsmoor Park refurbishment will
commence in May 2021.

D

DATE OF NEXT MEETING (Agenda item 110
The date of the next meeting is 28th July 2021.

NAG
07/04/2021

SIGNED AND DATED BY CHAIRMAN
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ANNEXE 2 : Water tank and shower replacements.
Meeting: Strategy & Policy
Committee

Date:22nd July 2021

Agenda item: 5

Author: Jo Luckett

1.Purpose of Report
To apprise the Strategy & Policy Committee of the Caretakers suggestion to replace
the old hot water cylinder and showers in the changing rooms and to remove two old
cold-water tanks and replace with direct from mains supply to all cold taps.
New pipework would then be installed from a new hot water cylinder to supply hot
water to the kitchen, toilets and shower rooms with a pump to improve the flow.
2. Background
There has been an ongoing problem with bacteria and legionella droplets being
reported in the water monitoring reports from the previous service supplier,
Interserve and Clearwater the new supplier.
Despite the weekly running of the taps and the water temperatures being monitored
the problem has persisted. This results in many man hours emptying and cleaning
the old water tanks that are the source of the problem and frequent retesting visits
from the water monitoring contractors. The final works would provide updated
shower facilities with heat controls to allow for easier control of water temperatures.
The hot tap in the kitchen would also benefit from this new system.
Mains water on all cold taps will mean that water is not stored in the loft in all
weather conditions. This would greatly reduce the opportunity for bacteria and
legionella infections.
3. Recommendation
To discuss and consider the suggestion and to agree on an accepted quote.

Quote 1
CLIENTS NAME
MOBILE
TELEPHONE
ADDRESS

Sandhurst Town Council
01252 879060
01252 879060
Sandhurst town council
Council offices
Sandhurst memorial park
Sandhurst
GU47 9BJ

DATE
QUOTE NUMBER
JOB NUMBER
EMAIL ADDRESS

06/06/21
141
n/a
stc@sandhurst.gov.uk

Thank you for allowing us the opportunity to provide you with a quotation at the above address,
and our prices as discussed and what is included.

ADDITIONAL COMMENTS:
To remove old hot water cylinder, cold water storage tanks, and showers in
the changing rooms and unneeded pipework and remove from site.
To supply and install new 300 litre Therma Qunicyl unvented hot water indirect
hot water cylinder as direct replacement.
To supply and install new return pipework from kitchen and shower rooms to allow
good flow of hot water to all taps
To supply and install new hot water grundfoss return pumps on hot water
system complete with Honeywell programmer controls.
To supply and install x12 new Alterna Verano bar mixer adjustable showers to
changing rooms with VDR control. Complete with chrome surface kits. (VDR control
is to control hot water temperature to comply with regulations.
To connect primary heating pipework to hot water cylinder.
To supply and install new cold mains pipe from stop valve to hot water cylinder
complete with combination valve to control balanced hot water to all taps.
To install new hot and cold pipe work to new showers.
To supply and install all pipework and fitting to complete the
installation. To insulate all pipework to protect against heat loss and
frost protection. To commission and test on completion

LABOUR

TOTAL

£7652.20 + VAT

Quote 2

Your Quote
Name:
Address:

Sandhurst Town Council
Yorktown Road
Sandhurst
Town:
Sandhurst
Postcode: GU47 9BJ
Telephone: 01252879060
Quotation for the supply and fit of a unvented cylinder

Name

Price

QTY

Discount

Subtotal

Quote 2

Cylinder Options
Joule Cyclone Unvented
indirect cylinder (high
recovery)
300L indirect
Supply and installation of:

Joule Cyclone unvented cylinder.
expansion vessel
combination valve
all necessary pipework around the
cylinder
immersion heater
pipework lagging
pressure relief,& temperature relief
valves +pipework
Removal of
Cold water storage tank
old cylinder
redundant pipework
Conversion to mains water
pressure hot and cold water system
included.

For more information please click the
link below
https://jouleuk.co.uk/joule_products/cy
linder/
Pressurising hot and cold water systems
may result in exisiting components,
pipework and fittings failing

£2,128.00

1

0%

£2,128.00

Quote 2

Boiler Essentials
£126.00

1

0%

£126.00

£4.75

24

0%

£114.00

Chrome surface mounting kit

£27.75

12

0%

£333.00

EPH 1 channel 7 day programmer

£85.00

1

0%

£85.00

£3,250.00

1

0%

£3,250.00

£86.75

12

0%

£1,041.00

DAB Bronze water pump and
valves
Supply and fit
for more information please click the
link below
https://uk.dabpumps.com/vs

Full bore isolations valves

1 zone progammer

materials and labour required
supply and fit
Copper, plastic and fittings.
Chrome pipe work
Price includes time to run and fit.

Esteem Ores Shower mixer bar
Supply and fit

Quote 2

TMV 22mm

£80.00

1

0%

£80.00

Supply and fit
mixing valve
picture for illustration purposes

Subtotal

£7,157.00

Tax 1 (20%)

£1,431.40

Tax 2 (0%)

£0.00

Total

£8,588.40

Engineer/customer Notes:

Two boiler on the property, the one we are interested in is the Worcester 40CDI regular that is just for
hot water. The other is a Vaillant just for the central heating, nothing for us to get involved with. Install

unvented cylinder in place of vented cylinder Run in new cold water supply from the main stop valve
in one of the downstairs toilets. Remove both loft cold water storage tanks. Run balanced supply from
the combination valve to all cold water outlets. Run in a hot water return pipe to incorporate all hot
water outlets. The property is all on one level, all pipework drops down from the loft. Rooms
downstairs are. Disabled toilet Men’s toilets Female toilets Staff room Archive room Downstairs toilet
Refs changing room Shower room one ‐ 3 showers Shower room 2 ‐ 3 showers Shower room 3 ‐ 3
showers Shower room 4 ‐ 3 showers Male outside toilet Female outside toilet Disabled outside toilet
Fit 12 Alterna Verano bar mixers to the shower rooms, 3 in each. Pipework will be surface mounted
with isolating valve at ceiling height on hot and cold. The pipework in the showers will be chrome
pipework. All pipework in the loft must be insulated with the appropriate insulation, loft get very hot,
big problem with legionella. Loft area large but not all interconnected, will have to use several access

points

Quote 3

Quotation
Sandhurst Town Council
Sandhurst Town Council
Yorktown Road
Sandhurst
GU36 9BJ
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Quotation No

10428

Quotation Date

09/07/2021

Order No
Account Ref

Description of Works

024

Net Amt

VAT

25,278.00

5,055.60

Total Net Amount

25,278.00

Total VAT Amount

5,055.60

Note: THIS IS NOT A V.A.T. INVOICE
J Luckett.
Sports Area, Sandhurst Town Council.
Supply and install as per the specification sent.
1 change is the shower as discussed with the
caretaker Paul on site.
We would highly recommend to use the Rada
S.PA1 shower panel, for sports areas, details
enclosed?

If you wish to proceed with the above
quotation please advise via email quoting the
relevant quotation number.
Thanks.

Invoice Total

30,333.60

RADA S.PA1
SHOWER PANEL

OVERVIEW

ADVANCED MATERIALS. ADVANCED TECHNOLOGY

RADA S.PA 1 IS THE INNOVATIVE SLIMLINE SHOWER
PANEL WITH ELECTRONIC BUTTON CONTROL AND
PROGRAMMABLE FUNCTIONS THAT SAVE WATER AND
ENERGY

Powering 10 years of performance

Tested Over 5,000,000 Operations

Our Hybrid Energy System comprises two key components:
a high energy cell and an internal capacitor. The capacitor
stores energy which protects the cell from high current
draws and helps to preserve its operating life for up to 10
years. That means no periodic battery replacement, it just
works without hassle, day after day, month after month,
year after year.

To demonstrate its longevity we’ve tested the Hybrid
Energy System in our laboratory for over 5,000,000
operations. This would equate to 10 years usage based on
the following scenario:

Programme to suit your site preferences

Modern and Robust Design

Water, energy and time saving
10 year high energy battery life
Programme to suit your site preferences
Aids Legionella control compliance

50 showers/day
4 minute shower duration
30 second shower run time

Modern slimline design and robust construction
Quick, easy installation and maintenance

The S.PA 1 can be fine tuned by washroom managers to
suit a variety of preferences and individual customer
requirements:

WHAT RADA S.PA 1 OFFERS
Flexibility

Performance

Rada S.PA 1 allows Facilities or washroom managers to
fine tune to suit a variety of preferences and individual
customer requirements. The shower panel features 3
pre-programmed functions and will operate without
the need for any additional programming. Additional
options are available to allow fine tuning to specific site
requirements.

The S.PA 1’s Hybrid Energy System powers for up
to 10 years of performance. Therefore no need for
regular battery replacement reducing your labour and
maintenance costs.

Sustainability

Ease of Installation & Maintenance

Rada S.PA 1’s programmable flow options means it
will stop after a pre-set time, preventing users from
inadvertently leaving the shower running, while an
integral 6 lit/min (or 9 lit/min regulator supplied) limits
flow to BREEAM compliant rates. Managing flow times
and water consumption in this way not only brings
environmental benefits; it also delivers significant cost
savings over the whole life of a building by driving down
utility and energy bills.

Slotted brackets allows for quick, easy vertical and
horizontal alignment and the panel unit itself is secured
with just two simple grub screws. Located within the
solenoid valve, the filter is easily accessed for cleaning
and replacement and the supplied isolating ball valve
allows maintenance with no interruption to supply to
neighbouring units.
The shower panel includes a support strap to hold the
panel for programming and maintenance.

Choice of shower run-times from 20 secs to 2 mins
Choice of duty flush intervals from 24 hrs to 72 hrs
(duty flushing can be disabled if desired)
Choice of duty flush run times from 1 min to 5 mins to
accommodate longer pipe runs

Innovative
The Hybrid Energy System features patented technology
that prevents high-current draws, resulting in a very long
life. Plus, this long life isn’t dependent on Solar power or
recharging.

Innovation
With its highly distinctive one-piece profile and sleek finish,
Rada S.PA 1 is the latest in a long line of ground breaking
industry firsts. By taking proven tri-laminate construction
technology and adapting it to create a complete shower
panel, we have set another new standard for strength and
durability.
Its light weight makes it ideal for one person installation
and commissioning, while the tough, acrylic capped resin
stone casing makes it a very robust unit which is also highly
resistant to water staining. So it keeps on looking its best,
no matter how busy the environment.

Highly distinctive one-piece profile and sleek finish
Robust, tri-laminate panel casing in white or silver
Highly resistant to water staining

Economical
The Hybrid Energy System doesn’t require regular battery
replacement. So you can free your maintenance team for
other priorities.

RADA S.PA 1 AT A GLANCE

SAVE WATER, ENERGY AND TIME

Supplied with isolating
ball valve for easier
maintenance

SILVER
OPTION

Designed for use with
pre-blended water
supply

Programmable flow
times to reduce
water and energy
consumption
Removable spray plate
with rub clean nozzles
for hygiene and scale
free operation

Programmable duty
flush options to aid
Legionella Control (L8)
compliance

BREEAM compliant
flow rates. 6 litres/min
(9 litres/min regulator
also supplied)

Tailored to your requirements

Save Water and Energy

The Rada S.PA 1 shower panel is pre-programmed at the
factory for simple ‘plug and play’ commissioning,
activating the flow at the press of a button.

With standards such as BREEAM setting strict limits on
water consumption, washrooms have become central to
the assessment of overall building performance.

It can also be easily fine tuned to suit a variety of
preferences and individual customer requirements.

Rada S.PA 1’s programmable flow options mean it
will stop after a pre-set time, preventing users from
inadvertently leaving the shower running, while an
integral 6 lit/min (or 9 lit/min regulator supplied) limits
flow to BREEAM compliant rates.

A magnetic passkey allows access to a variety of
programme functions*:
Choice of shower run-times from 20 secs to 2 mins
Choice of duty flush intervals from 24 hrs to 72 hrs
(duty flushing can be disabled if desired)
Choice of duty flush run times from 1 min to 5 mins to
accommodate longer pipe runs

Managing flow times and water consumption in this way
not only brings environmental benefits; it also delivers
significant cost savings over the whole life of a building
by driving down utility and energy bills.

Robust, tri-laminate
panel casing in white
or silver - also resists
water staining

Electronic button
control activates flow
High energy battery
for easy wire free
installation 10 year life
Programme Module, accessed from the back of the panel, is
activated by supplied magnetic passkey.

L8 compliance

WHITE
OPTION

Design
We have a long-standing reputation for developing
contemporary, ergonomic products that deliver
outstanding performance and reliability while
meeting the ever-higher expectations of a design
conscious public.

In addition, its programmable duty flush intervals and
run times allow public washrooms to comply with public
health regulations by satisfying the standards laid
down by the L8 Publication** issued by the Health &
Safety Executive, for the control of Legionella and other
waterborne bacteria.
*Removal of panel cover required to access programming
functions.
**The control of Legionella bacteria in water systems Approved Code of Practice.

Legionella bacteria

QUICK, EASY
INSTALLATION AND
MAINTENANCE

PRODUCT SPECIFICATION

TYPICAL APPLICATIONS

Dimensions (mm)
INFRA RED SENSOR (mm)
125 mm
114 mm
TOUCH SENSOR (mm)
PANEL MOUNTED SPOUT WITH INFRA RED SENSOR 150, 190, 225 (mm)

Easy removal of spray plate for
cleaning or access to flow
regulator

1167 mm

Fitting and maintaining Rada S.PA 1 is just as
straightforward as its clean, uncomplicated design.
Its slotted brackets allows for quick, easy vertical and
horizontal alignment and the panel unit itself is secured
with just two simple grub-screws.
Located within the solenoid valve, the filter is easily
accessed for cleaning and replacement, the supplied
isolating ball valve allows maintenance to be carried out
with no interruption of supply to other units in the same
washroom. Rada’s designers have even incorporated a
clever support strap to hold the panel while it is
being maintained.

1100 mm
to button

70 mm

With a 10 year life, the high energy battery in the Hybrid
Energy System is a true ‘fit and forget’ item.

Support
Distinguished by the high calibre of its people, the
Rada Technical Support Team offers a complete range
of technical and sales support services from initial
design concept through to installation, commissioning
and beyond.

Rada S.PA 1 offers a winning combination of economy, ease of installation and flexibility across a wide range of
applications:

Product Information
1.1776.001

Rada S.PA 1 Shower Panel Silver

1.1776.002

Rada S.PA 1 Shower Panel White

Leisure

Education

A stylish profile and
electronic button control
enhance customers’
showering experience, while
programmable flow settings
save water and energy.

Flush wall mounting and
durable tri-laminate casing
make Rada S.PA 1 more than
a match for the knocks of
school and college life.

UK RADA GUARANTEE
When you choose Rada, you can be sure of getting the level of service you’d expect from the global experts in
shower and washroom controls, which is why we now offer an extended guarantee option when you choose to
have your product commissioned by our maintenance professionals.

Your product has the benefit of our manufacturer’s 2 year guarantee which commences from the date of purchase.
In the case where the product commissioning has been conducted by the UK Rada Service Team the product
guarantee period will be 5 years commencing from the date of commissioning.

2

YEARS
Standard Product
Guarantee

+

3

YEARS
Extended Guarantee
when commissioned
by Rada UK

=

5

YEARS
Total Guarantee
for complete
piece of mind

This extension guarantee will complement our Specialist
Service Packages, part of an enhanced Rada service provision.
Rada has a trained team of national service and maintenance
professionals to ensure the smooth running of its taps, showers,
washroom controls and integrated systems. Rada’s service
team are able to offer both ongoing maintenance and rapid
repairs, minimising the risk of breakdowns, safeguarding end
users and offering peace of mind for your facilities managers.

This guarantee is in addition to your statutory rights and is subject to the following conditions:
1.The product must be installed and maintained in accordance with the instructions given in the relevant installation
and user guide. 2.Servicing must only be undertaken by our appointed representative. Please note that if a
service visit is required the product must be fully installed and connected to services. 3.The company reserves
the right to alter product specifications without notice. 4.For shower fittings or consumables we reserve the right
to supply replacement parts only.
For full terms & conditions please refer to your product’s Installation & User Guide.

THE RADA WAY
Rada has been at the forefront of
designing and manufacturing water
controls and washroom products across
a range of sectors for the commercial
buildings market for more than 80 years.
It believes people should use taps,
showers and water outlets designed to
keep users safe, prevent waterborne
infections and conserve resources.

Rada - A Kohler Company
T
T

+44 (0) 344 571 1777
+44 (0) 1242 282527

E rada_technical@mirashowers.com
www.radacontrols.com

It’s uncompromising in its approach to
reimagining the way its products are designed,
made, installed and serviced.
Rada - A Kohler Company
Kohler brings together a number of market
leading bathroom and shower brands including
Rada, Kohler UK and Mira Showers. If you’d like
to know more, please visit www.kohlermira.
co.uk

ANNEXE: 3
Meeting: Strategy & Policy

Date: 22nd July 2021

Agenda item: 7

Author: Jo Luckett

1. Purpose of report
To appraise the Strategy & Policy Committee of the proposed Terms of Reference for the
Climate Change Working Group.
2. Background
The Climate Change Working Group was set up on recommendation from the Strategy &
Policy Committee to the Environment Committee. The working group aims to support the
council in becoming carbon neutral by 2050 (in line with the Bracknell Forest Climate
Change Strategy)
3. Recommendation
The committee is requested to consider the terms of reference as suggested:
Name:
Status:

Climate Change Working Group
Sub-Committee - Reporting to Environment

Purpose:

This working group is appointed to support the council in becoming carbon
neutral by 2050.

Terms of
reference:

To identify and monitor key actions that Sandhurst Town Council can make to
support the Borough strategy to become carbon neutral by 2050

No. of members:

Unlimited

How composed:

Chair of the Environment Committee
Open to any Councillor
Open to any interested resident, at the discretion of the Chairman
Open to representatives of the local Resident Associations

May 20, 2021
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7 Hodder Close, Chandlers Ford, Hants, SO53 4QD.
Tel: 07762 780605 Email: Tim.Light1@hotmail.co.uk
20 May, 2021
The Executive Officer
Sandhurst Town Council
Council Offices
Sandhurst Memorial Park
Yorktown Road
Sandhurst
Berkshire
GU47 9BJ
Dear Ang
Final Internal Audit Review:
Sandhurst Town Council – covering March 2021 and Year End procedures
The Accounts and Audit (England) Regulations 2015 (as amended) require all Town and Parish
Councils to undertake an effective internal audit to evaluate the effectiveness of their risk
management, control and governance processes, taking into account public sector internal
auditing standards or guidance.
We confirm that we are independent of the Council.
The internal audit work we have carried out has been planned to enable us to give our opinion
on the control objectives set out in the Annual Internal Auditor’s Report on the 2020-21
Accountability and Governance Annual Return (AGAR).
We have complied with the legal requirements and proper practices set out in:
•
•

‘Accountability and Governance for Smaller Authorities – A Practitioners’ Guide
(England)’ 2020
The Accounts and Audit (England) Regulations 2015 (as amended).

May 20, 2021
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This is the final audit in 2020/2021 to check that the Council adheres to the requirements set out
in the Accountability and Governance for Smaller Authorities in England ensuring that
compliance with proper practices is maintained.
The current Covid 19 pandemic continues to delay further visits taking place, but consultations
have continued by video link/telephone conference calls with the Executive Officer. The Deputy
Executive Officer has also provided back-up information from RBS Omega Software for the
period March 2021 and End of Year details to support the current governance and financial
management position of the Council.
Further confirmation has been obtained of good practice and compliance with the Transparency
Code Regulation 2015 from the Council’s website.
As we have carried out Interim Internal Audit reviews throughout 2020/2021, we are also using
the information already recorded from these to support the completion of the internal control
objectives on the (AGAR) Annual Internal Audit Report.
Where this is necessary, we will complete the AGAR Internal Audit Report on evidence already
seen from the previous reviews. This is acceptable practice for the External Auditor.
As part of this final Internal Audit Review, we checked:
Bank Reconciliations including Petty Cash and Indemnity Deposits
• the Bank Reconciliation at 31 March 2021 was re-performed and no errors were noted.
Income and Expenditure
• all income and expenditure items as at 31 March 2021 were confirmed and details are
accurate to the records held by Council.
VAT Reimbursement
• the Executive Officer has submitted a VAT claim to HMRC for the period January 2021 –
March 2021 in the sum of £8875.54 which was submitted in April 2021.
Risk Assessment 2020/2021
• the risks of the Town Council were reviewed and approved on 04 March 2021 to ensure that
the requirements of the Governance and Accountability for Smaller Authorities in England
(March 2020) is met.
Town Council Minutes
•Minutes of the Council were checked on the website for approvals and decisions made and
approval of payments was checked for March 2021.
Asset Register
•The Asset Register at 31 March 2021 was reviewed and additions for 2020/21 were agreed.
End of Year Procedures 2020/2021
A full check was carried out on the End of Year documentation provided by the Executive Officer
to confirm the accuracy of the details to be submitted to the External Auditor. This also included
the validation of any variances of totals over 15% between 2019/20 and 2020/2021 shown on
Section 2 of the AGAR as required by the External Auditor.

May 20, 2021
Page 3

The 2020/2021 AGAR Internal Audit Report requires the Internal Auditor to check the Council
has correctly provided the proper opportunity for the Exercise of Public Rights in accordance
with the requirements of the Accounts and Audit Regulations during 2020/2021.
This includes the Internal Auditor being shown evidence that the posting of the Notice on the
website was done at least one clear day before the 30-working day period begins.
(Audit Note; We are pleased to report that the Parish Council have displayed the Notice correctly to comply with the
requirements of the Accounts and Audit Regulations 2015).

The Annual Internal Audit Report to be submitted to the External Auditor was completed and
signed by Tim Light.
We are pleased to report that the various records and procedures in place for the Council
provide an appropriate standard of control.
This report should be noted and taken to the next meeting of the Council to inform them of the
Internal Audit work carried out. The details of this Internal Audit Letter Report should also be
Minuted by the Council.
Yours sincerely,
Tim Light FMAAT
Internal Auditor.

7 Hodder Close, Chandlers Ford, Hants, SO53 4QD.
Tel: 07762 780605 Email: Tim.Light1@hotmail.co.uk
26 March, 2021
The Executive Officer
Sandhurst Town Council
Council Offices
Sandhurst Memorial Park
Yorktown Road
Sandhurst
Berkshire
GU47 9BJ
Dear Ang
Second Interim Internal Audit Report
Sandhurst Town Council –November 2020 to February 2021
The Accounts and Audit (England) Regulations 2015 (as amended) require all Town and Parish Councils
to undertake an effective internal audit to evaluate the effectiveness of their risk management, control
and governance processes, taking into account public sector internal auditing standards or guidance.
We confirm that we are independent of the Council.
The internal audit work we have carried out has been planned to enable us to give our opinion on the
control objectives set out in the Annual Internal Auditor’s Report on the 2020-210 Annual Governance
and Accounts Return.
We have complied with the legal requirements and proper practices set out in:
•
•

‘Governance and Accountability for Local Councils – A Practitioners’ Guide (England)’ 2020
The Accounts and Audit (England) Regulations 2015 (as amended).
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Background
A first interim internal audit review was carried out on Thursday 19 November 2020. An interim
report from this review highlighted some good practice points and matters to be brought to the
attention of the Council.
This second review has checked that the good practice points continue to be used by the Council.
This audit will also check if the recommendations and matters brought to the attention of Council
have been implemented, noted or actioned.
Consultations have continued with the Executive Officer, Deputy Executive Officer by video link and
telephone conference calls who have provided back up information from the RBS Omega Software
to 28 February 2021. This back-up information has been used to check the current governance and
financial management position of the Council for the period November 2020 to February 2021.
Further confirmation has been obtained of good practice and compliance with the Transparency
Code Regulation 2015 from the Council’s website.
The Executive Officer and her staff should be congratulated that the Council continues to retain full
functionality throughout the Covid19 pandemic although the Council Offices remain closed to the
public following national lockdown Government guidelines.
This second interim audit review was agreed with the Executive Officer to be carried out remotely
on Thursday 24 March 2021.
Council staff continue to work flexibly either from home or at the Town Council Office, although the
office is currently not open to the public.
We also note that the Council continue to meet remotely in accordance with the temporary
legislation requirements that allow Councils to meet virtually using the technology.
The Executive Officer has confirmed that wet signatures will be obtained from Chairman to sign the
Minutes of meetings to confirm the accuracy and provide the evidence of the approval of decisions
taken by the Committees and Council. This will be done when the Council are able to meet face to
face.
Payment approval has also been obtained and we have noted that invoice payment forms continue
to be signed and initialled as evidence of payment approval by the Deputy Executive Officer and two
Councillors.
It is noted that the asset transfer of Little Sandhurst Community Hall remains outstanding and that
this is currently waiting on details from Bracknell Forest District Council.
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It is further noted that the Council will be approving Fees and Charges for 2021/2022 at the Strategy
and Policy Committee at their meeting on 25 March 2021.
During this review we checked the following:
•
•
•
•
•
•
•
•

Minutes of Council Meetings
Bank and cash
Investments
Income and expenditure
Budgets and Reserves
VAT claims
Financial Risk Assessment
Transparency of the Council website.

Findings
Details of good practice noted, our recommendations and other matters to be brought to the
Council’s attention are set out below.
Good practice
•
•
•
•
•
•
•
•
•
•
•
•

The Council continues to maintain its books and records on RBS Omega software
The Executive Officer is aware of the requirements of GDPR
The Executive Officer is CiLCA qualified
The Council is registered with the ICO
Details of total payments authorised at meetings are recorded in the Minutes
Investments are deposited into different bank accounts to reduce the risk to the Town Council
All records continue to be up to date and easy to follow
The budgeting process continued to be monitored throughout the year
Bank reconciliations are carried out promptly each month and were accurate
The Council takes an active scrutiny role
VAT claims are made regularly
The requirements of the Transparency Code Regulation 2015 are followed by the Town
Council.
All income records are appropriate and recorded correctly
All expenditure items could be traced and are recorded correctly in the financial ledger
The Website Accessibility Statement has been loaded onto the Council website.

•
•
•

Recommendations
•

No formal recommendations have been made from this interim internal audit.
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Other matters to be brought to the Council’s attention
•
•

•

The Council have displayed evidence of the posting date for the Exercise of Public Rights in
2020 so we are able to answer “Yes” to Objective M on the Internal Audit Report (AGAR) for
2020/2021.
All new equipment will be updated on the Asset Register as at 31 March 2021 to ensure that
the Internal Control Objective H can be ticked “Yes” on the Annual Internal Audit Report
2020/2021 to confirm that all items have been recorded and accounted for during the
financial year.
The Council should consider increasing its Insurance Fidelity Guarantee cover with its
Insurance Provider.
(Audit Note: This was discussed in more detail with the Executive Officer at the close of audit meeting).

•
•

We have noted that the Council have reviewed its financial risks at a Council meeting in
November 2020.
It is our opinion that the current Reserves position should be reviewed for 2021/2022. As
the Council did not raise its Precept for 2021/2022 the level of Reserves should be checked
to ensure that earmarked sums can sustain future projects. (Audit Note: The Council should review
its Reserves to prioritise earmarked projects for 2021/2022).

Conclusion
Based on the tests we have carried out at this interim internal audit, in our view, the internal control
procedures in operation are appropriate to meet the needs of Sandhurst Town Council.
Next visit
The next internal audit visit has been arranged for Thursday 20 May 2021
At this visit detailed checks will be carried out on:
•
•
•
•
•
•
•

Minutes of Council Meetings
Bank and cash
Investments
Income and expenditure
VAT claims
Asset Register
End of Year Procedures

Next Steps
This report should be noted and taken to the next meeting of the Strategy and Policy Committee.
Tim Light FMAAT
Internal auditor

ANNEXE: 5
Meeting: Strategy & Policy

Date: 22nd July 2021

Agenda item: 8

Author: Angela Carey

1. Purpose of report
To appraise the Strategy & Policy Committee of the possible continuation of the current
internal auditor.
2. Background
To review the current service of STCs internal audit providerScope of Work
The following will normally be included in the standard internal audit:
•

appropriate accounting records have been kept properly throughout the year

•

a test check of expenditure vouchers to the financial ledger

•

a review of the Committee and Council minutes to ensure decisions are properly
approved in accordance with the Council’s Financial Regulations

•

a review of risk assessment procedures

•

a review of insurance cover arrangements

•

a test check on budget information

•

a review of the Council’s reserve policy

•

a test check of income recorded on bank paying in books, credits to financial ledger
and source documentation

•

a test check on petty cash vouchers and approval

•

a review of staffing and payroll documentation

•

a review of the asset and investment registers

•

test check on the periodic and year end reconciliation of bank account and
investments

•

a review of accounting statements prepared during the year

•

a review of the Council’s compliance with the Transparency Code

• a review of the year end information to be submitted to the external auditor.
Site visits or working remotely by arrangement.
Matters arising and recommendations will be discussed with the Executive
Officer/Responsible Finance Officer and a written report will be issued each internal audit
visit.

INTERNAL AUDIT FEE
£1695 per annum based on a minimum of two mid-year reviews and a year-end
review.

Included in the quoted fee above is an advice service on standard financial
matters throughout the year.

3. Recommendation
The committee is requested to consider continuing with the current provider. The support
that has been provided during the difficult unprecedented times in 2020 & 2021 has been
invaluable and has enabled STC to meet all of its financial responsibilities.
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ANNEXE: 6
Meeting: Strategy & Policy

Date: 22nd July 2021

Agenda item: 9

Author: Angela Carey

1. Purpose of report
To appraise the Strategy & Policy Committee of the offer to sponsor a roundabout.
2. Background
I have been approached by CP Media Company who have been contracted by Bracknell
Forest Council to manage and sell space on their roundabout signage, as STC have
previously sponsored Roundabouts in the town. They are looking for new sponsors.
In the past STC displayed the 3Rs on the roundabout between Rackstraws and Owlsmoor.
The fees for this increased to circa £12k per annum and STC resolved not to continue with
this arrangement.
I have been advised of the below revised fees12 months £95 p.w +vat
24 months £85 p.w
36 months £75 p.w.
3. Recommendation
The committee is requested to consider the request.

ANNEXE: 7
Meeting: Strategy & Policy

Date: 22nd July 2021

Agenda item: 11

Author: Angela Carey

1. Purpose of report
To appraise the Strategy & Policy Committee of the application for the Local Council Award.
2. Background
Following the past difficulties around obtaining the award due to the disbanding of the
Berkshire Association of Local Councils (BALC) and the fact that HALC (Hampshire) who we
are member of do not support the award, I have been notified that the National Association
of Local Councils are now supporting the accreditation.
Therefore measures have been taken to ensure that STC are meeting the relevant criteria.
(See below application submission form).
To allow the application to be progressed it is a condition that STC provide a resolution to
confirm that the documentation and information is in place.
The Council confirms by resolution that
it recognises its duties in relation to
bio-diversity and crime and disorder
and that all documentation and
information is in place for a specified
award

Does the
council meet
this
requirement?

Hyperlink to council resolution:

Criteria

Do you meet
these
criteria?

Where are these published online?

1

Its standing orders

2

Its financial regulations

3

Its Code of Conduct and a link to
councillors’ registers of interests

4

Its publication scheme

5

Its last annual return

6

Transparent information about council
payments

http://www.sandhurst.gov.uk/publication
scheme.html
http://www.sandhurst.gov.uk/publication
scheme.html
http://www.sandhurst.gov.uk/councillors
.html
http://www.sandhurst.gov.uk/codeofcon
duct.html
http://www.sandhurst.gov.uk/publication
scheme.html
http://www.sandhurst.gov.uk/auditsubmissions.html
https://www.sandhurst.gov.uk/payments
-to-suppliers.html

7

A calendar of all meetings including the
annual meeting of electors

http://www.sandhurst.gov.uk/meetingscalendar.html

8

Minutes for at least one year of full council
meetings and (if relevant) all committee
and sub-committee meetings
Current agendas

http://www.sandhurst.gov.uk/debatesan
ddecisions-whathasbeendecided.html

9

http://www.sandhurst.gov.uk/debatesan
ddecisions-whatisbeingdebated.html

10 The budget and precept information for the
current or next financial year

http://www.sandhurst.gov.uk/currentbudget-and-precept.html

11 Its complaints procedure

http://www.sandhurst.gov.uk/publication
scheme.html

12 Its accessibility statement

https://www.sandhurst.gov.uk/accessibil
ity.html

13 Its privacy notice

http://www.sandhurst.gov.uk/publication
scheme.html
http://www.sandhurst.gov.uk/councillors
.html

14 Council contact details and councillor
information in line with the Transparency
Code
15 Its action plan for the current year
16 Evidence of consulting the community

http://www.sandhurst.gov.uk/publication
scheme.html
http://www.sandhurst.gov.uk/grantsissued.html

17 Publicity advertising council activities

http://www.sandhurstpride.co.uk/sandh
urst.html

18 Evidence of participating in town and
country planning

http://www.sandhurst.gov.uk/debatesan
ddecisions-whathasbeendecided.html

The Council
confirms by
resolution
that all
documentatio
n and
information
is in place for
a specified
award
Criteria

19 A risk
management
scheme

Does the
council
meet this
requirement
?

Hyperlink to council resolution:

Do you
meet these
criteria?

Where are these published? Can they be
provided electronically?
https://www.sandhurst.gov.uk/auditsubmissions.html
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20 A register of
assets
21 Contracts for
all members of
staff
22 up-to-date
insurance
policies that
mitigate risks
to public
money
23 Disciplinary
and grievance
procedures

Not Published – sent electronically

24 A policy for
training and
training and
development
of and
councillors
25 A record of all
training
undertaken by
staff and
councillors in
the last year
26 A clerk who
has achieved
12 CPD points
in the last year

http://www.sandhurst.gov.uk/trainingplans.h
tml

Not Published – sent electronically

Not Published – sent electronically

Not Published – sent electronically

Not Published – sent electronically

Not Published – sent electronically

3. Recommendation
The committee is requested to consider the application.
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